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Hacrosimee nonosxenue paspaGorano ¢ uensio obecrmeyenus KOHTPOJIA 338 COXPaHHOCTBIO M
LUCJCBRIM  HUCIIONL30BAHMEM OJIAHKOB cTporoit oryetnoctn 4OV  OJIIIO «MexxpernoHabHBIIH
HHCTHTYT  NOTIONHUTENILHOTO  TPOQECCHOHAIBLHOTO  00paszoBanusy (nasee — HuctutyT), ™
YCTaHABIMBAET TPEOOBAHHS 10 JOKYMEHTAILHOMY O(OPMIICHHIO OMmepauri, CBSA3aHHBIX C HX
MOJTy4YeHHeM (IpuobpeTeHuneM), CIIMCAaHHEM.

1 HOPMATHWUBHOE OBECIHEYEHUE

Hacrosas Muctpykius paspaGoTaHa B coOTBETCTBHH ¢ DenepalbHbIM 38KOHOM 0T 29
Aexabpst 2012 r. Ne 273-D3 "O6 obpazosanuu B Poccuiickoii Genepanun", npukazom Munucrepcersa
o0pasosanus u Hayku Poccumiickoii ®enepamun ot 01.07.2013 Ne 499 «O6 YTBEPKICHHUH IOpsIKa
OpraHM3allid ¥ OCYHIECTBICHHS  0Opa3soBaTENbHOM  JEATENLHOCTH 10  JONONHHTEILHEIM
MpoeccHOHANLHBIM TIPOrpaMManM », METOAMUECKMMH PEKOMEH TAIHAME Munucrepcrsa 06pasosanus
u Hayku PQ 1o paspaGoTke, 3amONHEHHIO, y4eTy M XpaHEHHIO JIOKYMEHTOB O KBaJTH()HKAIH,
Yerapom HOY OIIIO  «MeskpernoHatbHblii HMHCTHTYT JOIOJHUTEIBHOIO MIpodeccHOoHaTBHOro
o0pazoBaHusi» M JIDYTHMH JIOKATBHBIMH  HOPMATHBHBIMHU nokymedTamy, [locranosnenuem
[IpasurensctBa Poccuiickoit ®enepaumn or 16 ampens 2003 r. Ne 225 (pex. or 25.03.2013) «O
TPY/OBBIX KHHKKax»; [loctanonennem Muntpyaa Poccun or 10.10.2003 N 69 "O6 YTBEPKICHUN

WHCTpYKUMM 110 3aI0JIHEHMIO TPYHOBBIX KHMKEK" (3apeructpupoBano B Mumiocre Poccun
11.11.2003 N5219).

2 OBIIUE IMMOJIOKEHUSI

2.1 bnank cTporoii oTyeTHOCTH - GaHOYHAS [IPONYKIKS, B OTHOIIEHHH KOTOPOH BBIOJIHSAIOTCS
CJICAYIOLINE YCIIOBHS:

- (opma yTBepkIeHAa IPaBOBBIM AKTOM  YIIOJHOMOYEHHOIrO opra#a BiacTH, Ju0O
HOPMATHBHBIMH JIOKYMEHTAMH, KOTOPBIMH YCTAaHOBIICHB! CHELMAbHbIE TPEOOBAHMS O XPAHEHHIO,
BBIIAY€ W YHHUTOKEHHIO JaHHBIX OJIaHKOB;

- COICPKUT HOMED U CePHIO;

- H3TOTORBJIEHA THITOTpadCKUM criocobom;

- UMEET CTENEHb 3alHTEL

2.2 B MHcTaTYTE HCIIONB3YIOTCS CHEYIOIHE BUABI G1aHKOB CTPOrOH OTYETHOCTH:

- IOKyMEHTEI 00 00pa30BaHUK U 0 KBATHHKALIUH;

- OJIaHKH TPYOBBIX KHIKEK H BKJIA/BIIIH B HUX.

23  WHetuTyr, Kak uyacTHoe  0GpasoBaTeNbHOE YYpEXKIEHHE,  OCYIIEeCTBISIONIAN
00pa30BaTeIbHYIO JCATEIBHOCTE B COOTBETCTBHH C MOJYy4eHHOH JIMIEH3WeHl W pealusyromas
00pa3oBaTe/IbHbIE IPOrPAMMBI JOTIOIHHTEIEHONO npoQeccHOHANLHOr0 06pa3oBaHus, HMEET [IPABO Ha
BBIIAYY  JIOKYMEGHTOB 00 00pa3’oBaHMM JiMIaM, YCNEINHO OCBOMBLINM COOTBETCTBYIOLIYIO
JAOTOJHUTENBHYIO  PO(ECCHOHATbHYIO nporpammy Muctutyra u NPOLIEAINM  HTOTOBYIO
aTTeCTaLHIo.

K noxymentam 06 o6pasoBanuy u 0 KBaTH(HKAINH, BLIIABACMbBIM UHCTHTYTOM B 3aBHCHMOCTH
OT  MPOWM/JCHHOH MpPOrpamMMBl, OTHOCATCA JOKYMEHTHI O TOBBILICHHH KBUIHHKALHH |
npogeccHOHATLHON MEPENOArOTORKE:

" YAOCTOBCpeHHE O IOBBICHUM KBaTHpUKauMM — 1o o0pa3oBaTelqBHON mpOrpamme
TOBBILICHUS KBATHHKAHH B 00beMe He MeHee 16 yacos (npunoskenue No 1);

- JMIIIOM O mNpodecCHOHATBHON MEPENoAroTOBKE — 110 o0pasoBareNLHOM  mporpamme
npodeccHOHaILHOMN NepenoiIroToBKH B o6beMe e Menee 250 qacoB(mpunoxenue Ne 2).

3. U3IOTOBJIEHUE U 3AKA3 BJIAHKOB

3.1 CornacHo mynkry 4 wactu | crarsu 7 ®enepansroro 3akona Ne 273-®3 denepanbHble
OpraHbl TOCYNapCTBEHHOH BIACTH W OpraHbl rOCYJapCTBEHHOW BJIACTH cybrextor Poccuitckoi



Qesiepaunn BIpaBe NpH HEOOXOIUMOCTH IPENbABIATh ONpe/ieNieHHble TpeboBaHUA K o00pasiam
ONaHKOB NOKyMEHTOB O KBAIM(MKAINH, BBIIABAEMBIX I10/BEIOMCTBEHHBIMH o0pazoBaTeTbHBIMH
OpraHm3alMsMd, MO0  00pasoBAaTENBLHBIMH  OPraHM3alMsMM,  KOTOPHIE  OCYLIECTBISIOT
00pa3oBaTENLHYIO IEATEIBHOCTh Ha TEPPUTOPHHE CyOBekTa Poccuiickoii @enepaluy B COOTBETCTBUHM C
JICHCTBYIONIMM 3aKOHO/ATe/IbecTBOM. Ha OCHOBAHUM 3TOTO JOKYMEHThI O MOBBIIEHUH KB (UKAIUK
M npodeccHoHanbHOM NepenoAroToBKe, BoLiasaeMble IHCTHTYTOM 0(OPMIISIOTCS ¢ HCIOIB30BAHUEM
OaHKOB, ABISIOLIMXCS 3AIMINCHHOM OT IOAIEI0K IOJTMI paUuEcKOil IPOAYKIINEH, UTO TO3ROIISIET:

- 007ICrYUTh MPOUECC MOATBEPKACHHS [IOUTMHHOCTH MOIyYCHHOMN KBAIM(QHKAINY KOHKPETHBIM
JIMLOM, pabOTONATENAMH, KaPOBBIMU CITy:K0aMHU | Ip.;

- NOBBICUTL MMHK MHCTHTYTa B yCnOBHSX pamo4HOi perameHTaiuu 00pa3oBarenbHOMH
NIEATENBHOCTH B cepe JONOTHUTENTBHOrO IPOdeCcCHOHATBHOr0 06pa3oBaHHs;

- YCTAHOBUTE TO/UTMHHOCTE H3TOTOBJICHHOTO OJlaHKa B CBSI3M CO CTPOrOH OTYETHOCTHIO
NPEANPUATUH-H3TOTOBUTENICH Iepe/l JMIEH3UPYIOUNM OpraHOM, YTO MHUHHMH3HPYET BBIITYCK
(GanbMBEIX ONAHKOB.

3.2 Paspabotko#ft  GnaHKOB  JOKYyMeHTOB MHCTHTYTa, SBASIONMXCH  3alMIICHHOMN
nosurpaduueckolt pojyKuueii, B COOTBETCTBHH ¢ TPeGOBAHUIME JICHCTBYIOUIETO 3aKOHOAATENLCTRA
B Poccuiickoit Dejepaumn MOTYT 3aHMMAThCS NPEANPHATHA-U3TOTOBUTENH, uueH3uars: OHC
Poccun. Tlepeuens neoGXxomuMbIX TpeGOBaHMI K 3alMINEHHOM nojurpapuyeckoil MpoayKIuu
CoAepikKuTCs B nprkase Munucrepersa ¢punancos Poceniickoit ®enepanmn ot 7 depans 2003 r. No
141 «O peanusanuu nocranosnenns Ilpasurenscra Poccuiickoit ®enepanuu ot 11 Hosbps 2002 r.
Ne 817», a Takike B HAaIMOHAILHOM CTaHAapTe PoccHilckoii Gepepanun 'OCT P 54109-2010
«3ammTaple  TexHonoruu. Ilpogykums nonurpaduueckas saugienHas. OBIIHE TEXHUYECKHE
TpeGOBaHHUs», BBEJICHHOM B JieiicTBHe mpHkazom Poccranmapra ot 21 nexabdbpst 2010 roma Ne 803-ct
«O6 yTBepK/IeHNH HAIHOHAILHOTO CTAHAAPTa.

3.3 Jlna 3aka3a O1aHKOB CTPOrOif oT4eTHOCTH MHCTHTYT 3aKIOuaeT JOTOBOpP TOJIBKO C
IPEANPUATHAMHI-H3IOTOBUTEIAMH 3AIUIICHHOH MOIMrpaduyeckoil MpOAyKIMH, YKa3aHHBIMH Ha
opuumansrom caiite PHC Pocenn no ampecy: www.nalog.ru.

[IpeanpusaTHaAMI - H3rOTOBUTEIAME OCYIIECTRISETCS M3TOTOBIEHHE YHUOUIMPOBaHHBIX (hopm
OnaHkoB 10KyMeHTOB MHCTHTYTa ¢ JONMONHHUTENBHBIM TMEPEYHEM OTIHYHTENBHBIX 3AlIHTHBIX
IIpM3HAKOB 110  5CKM3aM, IpelocTaBisieMbiM  MHCTHTYTOM, COOTBETCTBYIOIMM  TpeGOBaHUSM
3akonozarenbeTa PO, Buibop npeanpustuii-uarotopuTenei 61aHKOB TOKYMEHTOB OCYIIECTBIISETCS
MHCTUTYTOM caMOCTOSITENBHO.

3.4 3agska Ha obecneuenne MHcTMTyTa GlrankaMm JOKYMEHTOB 06 00pa3oBaHMM M ©
kBamudukauuu  GopMupyercs JMpekTopoM MHCTHTYTAa 1O Mepe HeoOXOMMMOCTH B npoiiecce
JestenbHOcTH MHCTHTYTA.

3.5 3a HANMHYMC H KOJHYCCTBO GIAHKOB TPYHIOBONH KHUJKKM M BKJIA/bILECH OTBEUAET COTPYIHUK
MHCTHTYTa, OTBETCTBEHHBI 3a BEJCHHE KajJPOROTO ENONPOH3BOACTBA M HA3HAYACMBIN MPUKa30M
aupekropa. KonudgecTBo OIaHKOB ONpejeNsercs B 3aBHCHMOCTH OT MOTPEGHOCTH Hncturyra u
copmupoBannas 3asBKa nepenaetcs gupexropy MucTHTYTA.

3.6 3axa3 61aHKOB CTPOroH OTYETHOCTH OCYIINECTBISETCS aupexropoM MuctutyTa, cormacno
CHOPMHPOBAHHBIM ~ 3asBKAM, Ha OCHOBAHHM JIOTOBOpA C IPeANPUATASIMHU-U3TOTOBHTEIAMHI
3AIHIICHHON 110JIMTpadUYecKoi MPOIYKIMH.

3.7 Ilpu noctymnennn B MHCTHTYT GIaHKOB CTPOroifl OTYETHOCTH OT NPEANPHATHS -
W3TOTOBUTE/IS, OHH TNPUHMMAIOTCA BMECTE C CONPOBOMMTENBHBIMH JOKYMEHTaMH (CYETaMH-
hakTypamu, HaKTaIHBIMH M T.1.) C YKa3aHUEM HAHMMEHOBAHHS OJAHKOB, HX cepuii, HOMEpPOB H
CTOUMOCTH OTBETCTBECHHBIM JIMILIOM 32 XPAaHEHHE, UCTIOIb30BAHUE H YHHYTOXEHHE GIAHKOB CTPOTroif
OTYETHOCTH, HA3HAYACMbIM IIPUKA30M JupekTopa UucruryTa.

3arem GnaHKM CTPOTOH OTYETHOCTH PErHCTPHPYIOTCS OTBETCTBEHHBIM JHIIOM B Kypuane yuera

OJIaHKOB CTPOroif OTYETHOCTH, € (UKCHPOBAHHEM noapobHoit uHpopmanuum 06 MX BBIZAYE U
JanbHeHIneM JIBHKEeHHH.



4. HOPH&OK YUYETA, XPAHEHMS, 3ATIOJIHEHUS U BbIJAYH BJIAHKOB
OH OTYET

CTPOI’ OCTH

4.1 branku crTporoii otyernocTH, Haxoasimmecs Ha XpaHEHHH Yy OTBETCTBEHHOIO JIMIA U
BBIIABACMBIC MM B IIPOLIECCE AeATENLHOCTH MHCTHTYTA yunThIBAIOTCS ITOIUTYYHO.

4.2 AHanUTHYECKHH yueT G6JaHKOB CTPOrofl OTYeTHOCTH BeneTcs B JKypHane yuera

ONaHKOB CTPOro# OTYETHOCTH 110 KaK710My BHAY OnaHKOB CTPOTOH OTYETHOCTH Y JHIa
OTBETCTBEHHOTO 3a UX XpaHEHHE,

4.3 KypHaubl ydeTa NOMKHBI OBITH IIPOHYMEpOBaHbl, MPOMIHYPOBAHbl M [OANHCAHBI
AMpeKTopoM MHCTUTYTA, a TakKe CKPEIUICHB TEYATHIO MIM INTAMIIOM. 3amucH B Kypnanmax
IPOH3BOJISITCS IIPH JIIOOOM ABHIKEHHUH OJIaHKOB.

4.4 ITpu Benennu XKyprana yuera 61aHKOB CTPOroit OTYETHOCTH He JIOIyCKAaeTCH BHECCHUE
VICTIPABIICHHU, B TOM YMCIIE C OMOIIBIO KOPPEKIIMOHHOM JKUIKOCTH,
4.5 JloKyMeHTBI  ycTaHOBIeHHOrO o06pasua XpaHarcs B YCIOBHAX, HCKIIOYAIOIIUX

HECAHKIHOHUPOBAHHBIA JIOCTYIl K HHM, @ HMEHHO: B OOOpPY/JOBAHHBIX MOMEICHMSX ceiihamu
(MeTaIMYeCKIMH Kadamu) ¢ HaTeKHBIMH 3AMKAMH,

4.6 Hnst ydera Bbinaunm QoxymeHToB 06 0GpasoBaHuMM M 0 KBaTM(HUKAIMH BCEX YpOBHEil
obpasosanus u 1y6imkaros B UncTuTyTe BelyTes JKypHaIIs! perucTpalyy BEIIAHHBIX JOKYMEHTOB 06
00pa3oBaHMHU U 0 KBATH(PUKAIIH.

4.7 [lpn Beimave aumioma (my6nukara aumioma) B JKypHan perucTpanuu BHOCSTCS
CIIEJIYIOIIHE JTAHHBIE:

- PErHCTPAIMOHHBIN HOMep aumIoMa (1y6inkara aumioma);

- Gamunus, uMA, 0T4ecTBO (NIPH HATHUNM) ciymatens (obnajgarens IMIUIOMA); B Cllyyae
NoJTyHeHHs AUIIomMa (yOmukaTa AUIIoMa) 10 JOBEPEHHOCTH - MOAMHCH (¢ pacmupoBKoii) HIa,
KOTOPOMY BBIJAH JHILIOM (1yOJIHKAT AUILIOMA);

- CepHs ¥ HOMep OJlaHKa JUIJIOMa, CepHst M HOMep BaHKa IPHIIOKEHHS K JMILIOMY;

- JlaTa BblIa4M AUIUIOMA (y0iMKaTa JUIioMa)

- HAMMCHOBAHNE CTICIMAILHOCTH U 00pa30BaTEIBLHOMN NPOrpamMMEl (C yKazaHHeM 00beMa 4acoB
obpasoBaTebHOM IPOrpaMMBl), HAaMMEHOBAHKE IPHCBOCHHOI KBTH(DUKAIHH;

- /laTa ¥ HOMEP NIPOTOKOJIa HTOrOBOH aTTECTAMOHHON KOMHCCHH,

- JlaTa ¥ HOMep NpHKa3a 00 OTYNUCIICHUH BBIIYCKHHKA,

- TMOAMHACEH JIMIA, KOTOPOMY BBIJAH JUIIOM (JyOnuKar) - ecndm auruiom (my6Gnukar) Bblna
JUYHO, MO0 JlaTa B HOMEP IOYTOBOIO OTIPABICHMS - €CIM JUILIOM (1yGnukat) HampaBiieH yepes
OIepaTopOB MOYTOBOH CBA3M OOIIEro MOJIL30BAHHS.

4.8 ITpu Beliave ynOCTOBepeHHS O NOBHIICHHH KBATH(HKAIMH B XKypuan perucrpanun
BHOCSTCS CJIS/IYIONIHE JIaHHBIE:

- PCTHCTPALMOHHBIH HOMEP YAOCTOBEpeHUs (JIyOIMKaTa yI0CTOBEpeHHs);

- cepus ¥ HoMep OGllaHKa yZI0CTOBEpEeHHS;

- JlaTa BBIIa4H yI0CTOBEPEHNs (1y0IuKaTa y/10cTOBEpeHHU);

- bamuims, umst, 0TYECTBO (1IpH HaJIM4YMHK) crymaress (obnagarens YAOCTOBEPEHUS);

- HAMMEHOBaHKe 00Pa3OBaTENBHOI IPOrpaMMBI ¢ yKazaHHeM 00beMa 4acoB;

- IepHoJ1 00yUeHHs;

- /laTa 1 HOMEP TIpHKas3a O 3aYHC/IEHHU U 00 OTYHCIICHUM CITyIIaTe s,

- TOAMNCH JILA, KOTOPOMY BBIIAHO YJIOCTOBEpeHHE (IyONMKAT) - €CIM  YIOCTOBEPEHHE
(nybnukar) Bbitan nuyHO, MMGO 1aTA M HOMEP MOYTOBOIO OTIpaBICHHS - €CJIH YIOCTOBEpPEHHE
(1yOnukaT) HanpaBlIeHO uepes ONEPaTOPOB TIOYTOBOM CBsI3M OOINEro MOJL30BAaHUSA, B ciyvae
TMOIy4eHNs  yIOCTOBEpEeHUs (MyOnukara yJOCTOBEPEHHS) MO JOBEPEHHOCTH - TIOJIHCH (c
pacun$poBKoit) Jiuia, KOTOPOMY BBIAHO yZAocTosepeHHe (1y0IMKaT yI0CTOBEPEHH ).

4.9 Kypnan perucrpaumu 1omkeH GbITh NPOHYMEPOBAH, MPOITHYPOBAH, MOAMUCAH
aupexTopoM MHCTHTYTa, a TakKe CKPEIICH NeYaThio WK IITAMIIOM,

4.10 Hunnom (mybnukaT) BBLIACTCS BEIITYCKHUKY (00NanaTeNio AuMmioMa) JIWYHO WM
APYTOMY JIHIY TIO 3aBEPEHHON B YCTAHOBJIEHHOM IOPSIAKE JOBEPEHHOCTH, BBIIAHHOM yKa3aHHOMY
JMy BBINYCKHUKOM (0oOnajaTerieM JMIJIOMA)., MM 1O  3asBIEHHIO BLITYCKHHKa (oOmamarens



IMIIOMA) HANPABIAETCH B €ro aipec uepes OIEpaToOpOB MOYTOBOH CBA3M OOINETO MOJIb30BAHHS
3dKa3HLIM ITOYTOBBIM OTIPABICHUEM C YBEIOMICHHEM O BPYUECHHH.

4.11 Komnus seytannoro sumioma/ ymocrosepenus (ay0JiMKaTOB), a TaKKe JOBEPEHHOCTS,
3adBJICHHE O BhIAa4e AyOnukaTa, 3asBiCHUE O HAIPABICHUH IUIIIOMA/ yZAocToBepeHHs (nyOiukara)
HEpE3 ONEPaToOpOB [OYTOBOH CBA3M OOIICTO MONB30BAHMS XPAHSTCA B JIHYHOM JIeNIe CIIYIIATEs.

4.12 IIpu HasHaueHHH HOBLIX PaGOTHHKOB, OTBETCTBEHHBIX 32 MOJIyYEHHE, YIET U XpaHEHHE
0J1aHKOB, HEHCIIO/IL30BAHHEIE OIAaHKH, a TaKKe KYPHAII yueTa U JKYpHaIbl PETHCTPALMH [IEPeNaloTCs
I10 aKTaM Kak JOKYMEHTBI CTPOroif OTYETHOCTH.

4.13 B ciyyae nponaxu Gnankos yBemomisioTes COOTBETCTBYIOLIME OPraHbl BHYTPEHHHX
ICT € YKa3aHHEM HOMEDOB MPONABIINX GIaHKOB M H3/OKCHHEM OOCTOSTEILCTB, MPH KOTOPBIX
npousouuta nponaxa. OZHOBPEMEHHO B MECTHOM NeYaTH JaeTcs 0ObBIEHHE 0 HeleHCTBHTEILHOCTH
NPONABIINX 6JIAHKOB IOKyMEHTOB 06 0Gpa3zoBaHuK 1 0 KBAIHHKALHH.

4.14 HokymenTsl 06 06pa3oBaHnH, HEMOIYYeHHEIE CIIyIIATeNsIMH, Xpansress B MHcTHTYTE
J10 UX BOCTpeOOBaHUS.

4.15 HoxymenTsl 06 obpaszoBanun odopMiIsIoTes Ha rocyJapcTBEHHOM s3blke Poccuiickoi
Qenepainu.

4.16 [Ipu 3anonnenuy GIAHKOB Y0CTOBEPEHHMIT O MOBBIICHUH KBaIN(QUKAIME U JUILIOMOB
0 TNpoecCHOHATBHOM NepenoAroToBke (namee - GraHk JOKyMeHTa) HeoOXOJMMO YKa3hlBaTh
CJIE/IYIOIHE CBEICHUS:

- opnuHaIEHOe Ha3BaHUEe 06Pa30BaTEILHOMN OPraHM3aALNH B HMEHHTEIHHOM majiee, CornacHo Ycrapy
Hucturyra;

- PETHCTPALIHOHHBIH HOMED 110 KHUI'E PErUCTPALIMH JIOKYMEHTOR;

- HanuMEHOBaHME Topofa (HACENEHHOrO IYHKTA), B KOTOPOM HAaXOIUTCH obpazoBaTenbHas
OpraHu3alis;

- JlaTa BBIJIa4M JIOKYMEHTA;

- hamusis, MM H OTYECTBO JIALIA, TPOIIEIIErO MOBLIIIEHHE KBaTU(UKALIHN WIH MPODHECCHOHATEHYIO
TIEPENOArOTOBKY (MULIETCS TOJHOCTBIO B UMEHHTEILHOM MAajeKe B COOTBETCTBHH C 3ANMCHIO B
NacrnopTe MM J0KYMEHTE, €ro 3aMeHsiomeM). GamMuins, Uvs, OTIECTBO HHOCTPAHHOTO IPpakIaHHHA
3QIMCBIBAIOTCSA 110 IAHHBIM HAIMOHAIBHOTO NACNIOPTA B PYCCKOS3BIYHON TPAHCKPHIIIIHH;

- HAWMEHOBaHHUE [TPOrPAMMEL;

- CPOK OCBOCHHS TIPOrPAMMBI; TEPHO 00yUEHHUS;

- HOBBIH BHI IIPO(ECCHOHANBHON AEATENLHOCTH | (MITH) HAHMEHOBAHHE TIPHCBOCHHOI KBATH(UKALMH
(npu HaTHYMK).

4.17 BiaHK J0KyMeHTa MOAMMCHIBAETCS AMPEKTOPOM Wucturyra. Iloanues Ha moxkymeHTtax
TPOCTABIIACTCA YCPHHIAMHM, NACTOH MJIM TYWIBIO YEPHOrO, CHHEr0 WM (MOJNETOBOTO IIBETA.
[oanucanue nokymMeHToB QaKCHMHIBHON MOANHCHIO HE nomyckacrcd. Ha mecte, oTBeneHHOM JuIs
nevaru - «M.IL», craButes nevars Mucturyra.

418 brnank mnpunoxenuss (upu Hammumm) CONEP)KUT CBEIEHUS O HAUMEHOBAHUH
00pa3oBaTeNLHON NPOrpaMMBl, HAMMEHOBAHUH TPHCBOCHHOI KBaTMpUKAUK (IPH HAIMYMH), CPOKE
00yueHnns, rojie NOCTYIIIEHAs Ha 06yUeH e, IoJle OKOHYAHHs 00y IeHH S,

4.19 3anonnenne GJaHKOB JTOKYMEHTOB PYKOIIMCHBIM CIOCOGOM He nonyckaercs. bianku
AOKYMCHTOB 3aMOJIHAIOTCS [IEYATHBIM CIIOCOO0M € IOMOLIBIO TPHHTEPA, WPHMTOM YEPHOTO LBETA.

4.20 C uenbio yuera TpyIOBEIX KHUKEK, @ TAKIKE O1aHKOB TPYIOBOM KHMKKH M BKJIQ/IBIIIA B
Hee B Mucturyre Benercs:

- IPHXOJTHO-pACcX0/IHas KHUTA 110 y4eTy OJIaHKOB TPYIOBOH KHUKKH M BKJIAbIIIA B HEE,

- KHHI'a y4ueTa ABHIKEHHS TPYOBbIX KHHIKEK M BKIAJBIIIEH B HUX.

4.21 B npuxonmo-pacxoanyro KHury no yuery GiraHKoB TPYAOBOM KHHMIKKM M BKJIAJ(bIIIA B
HCC CIICLHATICTOM HHCTUTYTA, OTBETCTBEHHBIM 3a KaJPOBOE AENONPOU3IBOACTBO, BHOCATCS CBEICHHUS
000 Bcex omepauusX, CBS3AHHBIX C IOJNYYEHHEM M PACXOOBAHHEM OIAHKOB TPYILOBOH KHWXKH H
BKIIa/iplllIa B HEE, C YKA3aHUEM CEPHH M HOMepa KaxJ10ro 61aHka.

4.22 B Knure yyera nBHMKEHMS TPYIOBBIX KHMKEK M BKJIAIBILEH B HHX, KOTOpBIE BEAYTCSH B
VHCTHTYTe, perucTphpyIoTes Bee TPy OBl KHIKKH, PHHATBIE OT pabOTHHKOB TIPH MOCTYIJICHAH Ha



paboty, a Takxke TPyJIOBble KHIKKY M BKIAABIUH B HUX C YKa3aHHEM CEpHM M HOMEpA, BbIIaHHbBIE
pabOTHUKAM BHORBB.

423 ITpu nony4enun TpyaoBO# KHIKKH B CBSI3H C YBOJTBHEHMEM pPabOTHUK paclucHIBAETCH
B INHOH KapTOYKE M B KHHTE Y4eTa ABHIKEHHS TPYJIOBBIX KHIKEK H BKJIANLIICH B HUX.

4.24  Kuwra mo yueTry u Bhigaue GJaHKOB TPYZOBOM KHWKKM W BKJIQJBIIA B HEe JOJDKHA
OBITH MpPOHYMEpOBaHa, MpOUIHYPOBAHA, 3aBepeHa MOANKChIO nupekTtopa WucetmTyTa, a Taxke
CKpeIICHA CYPry4YHOM NEeYaThio MM OIJIOMOHPOBAHA.

425 brianku TpynoBoit KHUKKH M BKJIajbILA B Hee XpaHsTes B MHCTHTYTe Kak JOKYMEHTEI
CTPOrOH OT4eTHOCTH. OTBETCTBEHHOCTh 3a XpaHEHHe TPYAOBBIX KHHKEK M BKJIAJBIIEH K HUM B
HHcTuTyTe BO3nmaraercs ma cmemmanmcra, oTBETCTBEHHOro 3a KaJipoBOe JIEJIOIIPOM3BOICTBO H
Ha3HAYaeMoro NpuKazoMm aupexktopa Uucturyra.

4.26 TpynoBele kHIKKH M QyOIMKaThl TPYIOBBIX KHHJKEK, HE IOJIyYeHHble pabOTHHKAMH
NpH yBOJILHEHMHU THOO B cilydae cMepTH pabOTHHKA ero GImKaifimiMu POACTBCHHUKAMM, XPAHATCA 10
BocTpeOoBaHus y pabOTO/IATENs B COOTBETCTBHH C TpeOOBaHUAMH K HX XPAHEHHMIO, YCTAHORJICHHBIMU
3aKoHoate/beTBOM Poccuiickoit Denepaiiuu 06 apxuBHOM jelle.

427 VnBenTapusanus GJIaHKOB CTPOroif OTYETHOCTH B WHCTHTYTE MPOBOAMTCA COTNIACHO
NpHKa3y NMPEKTOpA, @ TAKKE NMPH CMEHE OTBETCTBEHHBIX JHL. IIpoBepka (aKTHYECKOro HaTHuHs
071aHKOB CTPOIrO# OTYETHOCTH MPOUIBOIUTES 110 UX BHJIAM, 4 TAKKe 10 Ka)KJIOMY MECTY XpaHEHUs U
OTBETCTBEHHOMY  sHIy. Jlis  oTpaskeHust  pe3ysibTaToB WHBEHTApU3allMM U BLIABICHUS
KOJMUCCTBEHHBIX PACXOKACHUN C YYETHBIMH JaHHBIMH MPUMEHSETCS HWHBEHTApH3allMOHHAS OIIHChH
(cmHuMTeNIBHAS BEOMOCTD) GIIAHKOB CTporoit oryerHoctd. B cinywae obuapyxenus PACXO0XK/ICHHH,
HEJ0CTaun M (WIM) M3MMIIKOB [0 KaXIOMY OOBEeKTy ydeTa B KOJHMYECTBEHHOM BBIPAKEHHH
COCTABJIACTCA BEIOMOCTE PACXOXKICHHI 110 Pe3y/IbTaTaM HHBEHTapu3alui. BegoMocTs pacxoxIeHUH
1O pesy/ibTaTaM MHBCHTAPH3ALMM SIBIACTCH OCHOBAHWEM IUIA COCTABICHHA AKTAa O pesyibTaTax
HHBEHTapU3AIHH.

4.28 BbiObITHE G1aHKOB CTPOrON OTYETHOCTH HpH HX odopmiIenun (Bbimade), a TaKKe B
CBASH C BBIABICHMEM IIOPYM, XHIICHWH, HENOCTa4H, MPHHATHEM pEHICHHS 06 HX CIIMCAHHH
(YHHYTOXEHHH) IPOU3BOINTCS HA OCHOBAHMM AKTa O CITHCAHUH GJIAHKOB CTPOTOii OTYETHOCTH.

5. NOPSAOK BBIJIAYHN AYBJIMKATOB JOKYMEHTOB OB OBPA3OBAHHH M
KBAJIMOUKAIIMU U IPUJIOKEHUN K HUM

5.1 HyOnuKarel BBLIAIOTCS JMI@M, YTPATHBIIMM JOKYMEHTBI, IIPH YCIOBHM HAIH4YUs B
Uncturyre BeeX HeOOXOAMMBIX CBEACHHI O TIPOXOKACHHH JaHHBIMH JiMlaMu 00yyenus. JlyGmukar
BBUIACTCS Ha (DaMMIIMIO, UMS, OTYECTBO, MIACHTHYHBIE NOJTMHHUKY NOKyMeHTa. Jlybiukar Beimaercs
Ha OJiaHKe, JICHCTBYIOIEM HAa MOMEHT BBIIAYH nybnukara. Ha nyGnukare qoxymMeHTa B 3arofoBOK Ha
THTYJIC CIIpABA BBEPXY CTABMTCH LUTAMII «1yOJIHKaT».

5.2 Ilpu obnapyxenuun omubox, AOIYIICHHBIX NPH 3aNoHEHUMH OnaHka NoKyMeHTa 06
00pa3oBaHuM M 0 KBATM(HUKAINH, a TAKKE B Ciiyqae M3MEHEHHs GaMHIMu W (WIH) UMEHH, U (1im)
OTH4CCTBA, BhlAaeTCs 1y0/MKaT JOKyMeHTa 00 00pa3oBaHH | O KBaJIM(UKaLMK HAa HOBOM OaHKe.

5.3 B cnywae yrpartel, nopun (MOBpeXkKACHUA) IMIUIOMA O  NPOdecCHOHATBHOIN
TICPCIIONITOTOBKE MM YTPATBI, MOPYH (MOBPEXKAEHHUS) ero Ay6IuKaTa BhIIaeTes IyOIIMKaT TOKyMeHTa
Ha HOBOM OJlaHKe CTPOroil OTYETHOCTH ¢ COXPAHCHHEM PErUCTPALMOHHBIX JIJAHHBIX YTPAYEHHOIO HITH
HCIOPYEHHOrO JwIuiomMa. B ciyyae yrpatel, nopun (MoBpexaeHust) TOmbKo NPUIIOKEHUS, B3aMeH
BBIIACTCSH JIyOIMKAT NPHIIOKEHHS, HA KOTOPOM HPOCTABIIAIOTCS HOMEp COXPaHMBIIETOCsH JOKYMEHTA U
Jlata BBIIaYM AyO0IMKaTa MpHIOKEHHS.

5.4 B ciyuae yrparsl, nopun (TIOBpEXk/ICHNUST) YIOCTOBEPEHHS O MOBBIICHHHI KBTI (pUKALUH
HJIM YTPaThl, NOpYH (TMOBPEKJEHUS) ero jybnnkara Wucturyrom BeliaeTcss Korms YIOCTOBEPEHUS,
3aBCpPEHHAdA INIOJUTMCBIO JIMpekTopa W mnevatbio Wueruryra. Beimaua nybnukara nokymeHTa o6
00pa3oBaHuy U 0 KBATM(UKALMK, WIN [IPHIIOKCHHUS OCYLICCTBIIAETCS HA OCHOBAHUH ITHCHMEHHOI'O
3aABJICHHS, TI0NIABAEMOTO HA UM aupekTopa MucTHTyTa:

-IpH yTpate nokymenTta o6 o0pazoBaHuH H o KBIHDHKAUMH, ¥ (WIM) NPHIOKEHUS - C



H3I0KEHHEM OOCTOATENLCTB YTPaThl, a TakkKe TPHIOKCHUEM AOKYMEHTOB, IOATBEPKAAIOMNX (HaKT
YTPATEI (CIIPABKM M3 OPTAHOR BHYTPEHHUX JIEJT, TI0XKAPHOI OXpaHbl, 00BABIEHHS B ra3eTe U IPYTHX);

-TipH Topye J0KymeHTa 06 ofpasoBaHMM M O KBAIMQHUKAIMM, WIH NPHIIOKEHHS, npu
00HApy eHNHN OMMOKH, JOIYIIEHHOMH TIPH 3aNONHEHHH - ¢ H3T0KEHHEM 0BCTOSTENLCTE 1 XapakTepa
NOBPCHK/ACHUH, HCKIIOYAIOMMUX BO3MOMKHOCTh JANBHEHINIEr0 HCIONB3OBAHUS MU yKa3aHUEM
JONYWIEHHEIX OLIKOOK, ¢ NPHIOKEHHEM MOBPEKIECHHOIO (MCIIOpYEHHOT0)  JIOKYMeHTa 06
00pa3oBaHUK M O KBATHOUKALKY WK ITPHITONKCHS;

- B Cllydae M3MCHEHMs (pamMuiuyu U (MTM) WMeHH, u (MJIH) OTYeCTBa 06NMamaTes IOKyMeHTa 00
00pa3oBaHMM, C TpPUIOKEHHEM KOTHIL AOKYMCHTOB, TMOATBEPKAAIOMIUAX  COOTBETCTBYIOIIHE
M3MEHEHMUS,

5.5 Uswsatble j0KyMeHTHl 06 06pazoranmy, UCNIOpUCHHEIE (IIOBPEKICHHBIE), ¢ OMUOKaMH
WM BO3BPAICHHBIC JUI M3MCHCHHMS (aMuiIMd M (WIM) MMEHH, W (MIH) OTYecTBa 06IazaTels
NOKyMeHTa 00 00pa3oBanuH, B yCTAHOBIEHHOM TIOPSJIKE YHHUTOKAKOTCS Hucturyrom.

5.6 Konuu Beimanuex 1okymenTos 06 o6pazosanun XPaHATCHA B YCTAHOBJIEHHOM IOpPSJIKE B
JTUYHOM JIEJIe CIIYIIATes.
5.7 Pasvep Bosmemenus 3arpar MHCTHTYTa Ha BOCCTAHOBJIEHHE JIOKYMEHTOB 00

o0pa3oBaHMHM M O KBaIMDUKAIMM YCTAHABIMBACTCH U [IepecMaTpuBaeTes 10 HeoOXOAUMOCTH
pykosoacTBoM MucTuTyTa.

6. ITOPSIOK CIIMCAHUSI BJIAHKOB CTPOI'OM OTYETHOCTH

6.1 Bhlianuble M UCTIOPYEHHEBIE TIPH 3aNONHEHHH 6IaHKHU CTPOroM OTYETHOCTH TIOJJIEXKAT
CITMCAHHIO.

6.2 Crnucanue  NpoM3BOJMTCS — KOMHCCHMEH,  yTBEepKIACHHOM NPHKa30M  JAMpEKTOpa
Mucturyra.

6.3 Crncanue 6J1aHKOB IIPOH3BOJIMTCSA Ha OCHOBAHHH aKTa, XpaHAILIErocss OTBETCTBEHHBIM
3a XpaHeHHe OJIaHKOB CTPOroil OTYETHOCTH.

6.4 Homepa u cepun nenopyennsix 671aHKOB TOKYMEHTOB 06 00pa30BaHUH U TIOBBLIIIEHUN

KBTH(UKALMK BBIPE3AIOTCS U HAK/IEHBAIOTCA HA OT/IEJBHBIA JIMCT, KOTOPBIA mpuiaraercs K akry,
KONHUs STOTO JIHCTa XPAHWUTCA Yy OTBETCTBEHHOIO uua. McnopueHnsle GIaHKH YHHYTOXKAIOTCS
KOMHCCHEH M0 CIIHCAHHIO IIYTEM LIpeIHPOBAHUS,

6.5 Hcnopuennsle npu 3amonHeHuH OnaHKM TPYJAOBOM KHMKKM M BKIAJBINA B Hee
MOJUIEKAT YHUYTOKEHHIO C COCTABIEHHEM COOTBETCTBYIONIErO aKTa.
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